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30 November 1953 


(Date) 


TO; 


Mr . 


BUILDING 


ROOM NO. 


REMARKS: 

I concur with Mr. comment, 

particularly with respect to records 
maintenance. I think a considerable 
part of the fault is in our not being 
able to issue timely guide material 
such as the Records Management Program 
Guide and revised regulations . Further 
more, I think the same thing is happen- 
ing in other offices and in other areas 
of records management, and will continud 
until we can take the initiative througl] 
the prompt issuance of the necessary 
Guide material. Under records main- 
tenance , no mention is made of the part 
of the Area Records Officer in connecticj 
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ization of equipment and filing 
supplies . 
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